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1. MACHHOPT ®OHJA ONEHOYHBIX CPEACTB

1.1. O61acTh NPUMEHEHUA

®onpa oneHouHblx cpeactB (POC) — HeoThemieMas dYacTh pabouei
nporpaMMbl  AUCHUIUIMHBL «/HOCTpaHHBIN $3bIK B cdepe mnpodeccHoHATHHON
KOMMYHHKAIIUM» W TPEJHA3HAUYCH [Js1 KOHTPOJIS U OIEHKH 00pa30oBaTeNIbHBIX
JOCTH>KEHHUH CTYZI€HTOB, OCBOMBIIUX MMPOTPaMMY JAHCLMILIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

[Hene ®OC — yCTaHOBUTH COOTBETCTBHME  YPOBHSI  MOJATOTOBKHU
obOyuatomierocss Tpebopanusm ®I'OC BO — maructparypa Mo HarpaBJICHUIO
noarotoBku 44.04.01 Ilemarorndyeckoe oOpa3oBaHuE, YTBEPKICHHBIM MTPUKA30M
MuHucTepcTBa TpyJa M colMabHOM 3amuThl Poccuiickoit ®depeparun 22
depans 2018 r. Ne 126.

1.3. IlepeyeHb KoMmeTeHUMH, (GOPMHPYEMBIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI POrpaMMBbI
[Ipoecc  OCBOEHMS UCUMIUIMHBI ~ HampaBieH Ha (HOPMHUPOBAHUE

CICAYIOIInX KOMHGTGHHI/Iﬁ N HHIUKATOPOB UX JOCTHUIKCHUA:

Koa mo ®I'oC BO ‘ NHauKaTop 10CTHKEHUS
YHUBEpCcaIbHbIE
YK-4.1. 3Haer MHTEPHET-CEPBUCHI,
paboraromiue c MEXIyHapOAHBIMU
VYK-4. CnnocobeH npuMeHSATh COBPEMEHHBIE HayKOMETPUYECKUMH OaHKaMU JaHHBIX, 3HAET
KOMMYHHUKATHBHbIE TEXHOJIOTUH, B TOM YHCJIEe | TpeOOBaHUs, NPEAbABIsSeMble K MyOIUKalusiIM
Ha MHOCTPAaHHOM(BIX) s3bIKe(axX), IS B HAyKOMETPUYECKHNX 0a3ax JaHHBIX.
aKaJeMUYeCKOro 1 MpoheccuoHaIbHOTO VYK-4.2. OcymecTBiaseT IOWCK Hay4HBIX
B3alMOJICUCTBHUA craTeili 1o  TeMaM HCCIEeNOBaHUNA B
MEXIYHApOAHBIX HAayKOMETpHUYECKHX Oa3ax
JTAHHBIX

1.4. Jranbl ¢opMHpOBaHMA KOMIIETEHIM U CPeACTBAa OLCHUBAHUS
YPOBHS UX ¢OPMHPOBAHHOCTH

Jrtansl popmupoBanusa komnereHunii | Kommerenuun KoHnTpoabHo-01IeHOYHBIE
cpeacTBa / cnocoo
OlleHUBAHMS
2 ceMecTp

Tema 1 —2. VK-4 BeInonHeH#e MpaKTHYeCKUX
Higher education. 3aJ]aHuii, yCTHBIN OMpoc
Education: debates and issues.
Tema 3 —4. BeInonHeH#e MpaKTHYeCKUX
Study and academic work. YK-4 3a/[aHuH, yCTHBIN ONpoc
Academic writing.
Tema5-7. VK-4 BeInonHeH#e MpaKTHYeCKUX
Job interviews. Applying for a job. 3a/1aHHH, yCTHBIH ONPOC
Application Forms. Writing a Curriculum




Vitae and Covering Letter
At work: colleagues and routines.

Tema 8 — 12

Cross-cultural communication on the

telephone
Formal and Informal Language.

Key e-mail terminology and 'netiquette’

Structuring your message
Business correspondence

VK-4 BeimosHeHne MpakTHUECKHUX
3a/IaHUM, YCTHBIA OIPOC

TeKleIaﬂ aTrrecranus

YVK-4 Konrpoasnasi pagora

IIpome:kyTOouHas aTTecTauus

YK-4 3auer

1.5. Onucanue nokasaresneil GOpMUPOBAHUSA KOMIIETEHIMI

Kona PesyabTarnl chOpMUPOBAHHOCTH
KOMIIeTeHIIUH
YK-4 3Haer UHTEPHET-CEPBUCHI, paboratomue c MEX1yHapOAHBIMU

HayKOMCTPHYCCKUMU OaHKaMu JaHHBbIX, 3HACT Tpe6OBaHI/IH, NpCaAbABIIACMBIC K
Hy6JII/IKaLII/IHM B HAYKOMCTPHUYCCKUX 0azax JaHHBIX.
OCYH.[CCTBJ'IHGT INIOUCK HAYYHBbIX craTei 1o TeMaM HCCJIG,Z[OBaHI/Iﬁ B
MCKAYHAPOAHBIX HAYKOMETPHUICCKUX 0azax JaHHBIX.

1.6. Kpurepuum ouneHUBaHUsI KOMIETEHUHH Ha Ppa3HBIX

Tanmax Hmx

(¢popMupoBanusn
Bun Tekyme yue6HOM paboThbI \ KoanuectBo 6anos
2 ceMecTp
TecToBbIil KOHTPOJIb (MOAYJIb) 10
YyacTie B JUCKYCCHH HAa CEMHUHape 60
3aueT (muchMeHHas paboTa) 30
Htoro 100

HaxonureanHasa cucrema oneHuBanud mo 100-0aipH0M mkaJie

YerpipexdaiibHast 100-
CHCTEMA OlEHHBAHUA | 0AJLILH
JK3aMeHa as
mKajaa

BykBeHHas1 miKaJia, COOTBETCTBYHOIIAs
100-6aaabHOI IIKATE

Cucrema
OLlCHUBAHUS
3agera

O1ianyao 90-100

A — OTIMYHO — TEOPETHUYECKOE COJCepKaHUE
Kypca OCBOEHO TIOJHOCTBIO, 0€3 MpoOeIoB;
HE00XO0/IMMBbIE IPAKTUYECKHE HABBIKK PabOThI
C OCBOCHHBIM MaTepHajoM C(HOPMHUPOBAHEI;
BCE peyCMOTPEHHBIE pOrpaMMoOi
oOyueHHst yd4yeOHBIC 3alaHUsl BBITOJIHEHHI,
Ka4eCTBO UX BBIMOJIHEHHUS OLIEHEHO YHCIOM
0aJ10B, OJU3KUM K MAKCUMAJIBHOMY

Xoporo 83-89

B - oueHp XOpomo — TEOPETUYECKOE
cofiep’kaHHe Kypca OCBOEHO IHOJHOCTBIO, 0e3
npo6enoB;  HEOOXOAMMBbIE  MPAKTHUECKUE
HaBBIKM PaOOTHI C OCBOCHHBIM MaTE€pPHAIOM B
OCHOBHOM c(OpMHPOBAHBI; BCE
IpPETyCMOTPEHHBIE MPOTPaMMOi  00ydeHus




y4eOHbIC 3aJaHMsI BBHIMIOJHCHBI, KadyeCTBO
BBIITOJIHCHU A 6OJ'IBH_II/IHCTBa N3 HUX OIICHCHO
YUCJIOM 0aJIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xopomuio

75-82

C — Xopomo — TEOpPETHYECKOE COJCpIKaHHE
Kypca OCBOGHO TIOJHOCTBIO; HEKOTOPHIE
MPAKTUYECKHE HABBIKM PA0OTHI ¢ OCBOCHHBIM
MaTepuaioM cHOpMHpPOBAHBI HEJOCTATOUYHO;
BCE IPEyCMOTPEHHBIE POrPaMMO
0oOy4eHHsT y4YeOHBIC 3aJIaHUs BBIOJHCHBI,
Ka4eCTBO BBINIOJIHEHNS HU ONHOTO M3 HUX HE
OIEHEHO MHHHMMAaJbHBIM YHCIIOM OalIoB,
HEKOTOpBbIC BUJABI  3a/laHUN  BBITOJIHEHBI
¢ omnOKaMu

YIIOBJ'IGTBOpI/ITeJ'IBHO

63-74

D — yIoBIETBOPUTENHLHO — TEOPETHUECKOE
coZiepKaHue JUCLUTUTUHBI OCBOEHO
YaCTUYHO, HO POOEBI HE HOCSIT
CYLLIECTBEHHOI'O0 XapakTepa; HeoOX0JIuMble
MPAKTUYECKHE HABBIKM PAOOTHI C OCBOCHHBIM
MaTepuajIoM B OCHOBHOM C(OPMHUPOBAHBI,
OOJIBIIMHCTBO IPEeTyCMOTPEHHBIX
pOrpaMMoOil  OOy4eHHsSI YYEeOHBIX 3aJaHMA
BBIIIOJIHEHO, HEKOTOPbIE U3 BBIIOJHEHHBIX
3aJIaHMi, CoAepKaT OMMUOKHI

y,Z[OBJ'IeTBOpI/ITeJ'IBHO

50-62

E - nmocpenctBeHHO —  TEOPETHYECKOE
COJIEpXKaHUE Kypca OCBOEHO YacCTHUYHO;
HEKOTOpPhIC IPAKTUYECKUE HAaBBIKM pPaOOTHI
He chopMUpOBaHHI, MHOTHE
MPeyCMOTPEHHBIE TMpPOTrpaMMol  00y4eHHUs
y4yeOHbIE 3aJaHUsl  HE BBINOJTHEHBI  JIMOO
KAaueCTBO BBITIOJTHEHUS HEKOTOPBIX U3 HUX
OLICHEHO 4YHCJIOM OajuioB, OJH3KHM K
MUHUMATbHOMY

3auteHo

HeynosnersopurensHo

21-49

FX — HEYJOBJIETBOPUTEIBHO —
TEOPETHYECKOE COJIepKaHUE Kypca OCBOEHO
YaCTHYHO,  HEOOXOJUMBIC  MPAKTUYCCKHE
HaBBIKH paboTsI HEe C)OPMUPOBAHHI,
OOJIBIIIMHCTBO MIPETyCMOTPEHHBIX
nporpaMMoil  oOy4eHHs] y4eOHBIX 3aJaHHid
HE BEIITOJIHEHO mmbo KayeCcTBO
UX BBIITOJHEHHUS OIICHEHO YHCJIOM OallioB,
OJIM3KUM K MHHAMAJTbHOMY; pH
JOTIOTHUTETFHOW CaMOCTOSATENbHOU paboTe
HaJ MaTepHUaIoM Kypca BO3MOJKHO
MOBBIIIICHHE KAayecTBa BBITIOJHEHHS YUECOHBIX
3aJaHui

HeynosnerBopurensHo

0-20

F - HCYOOBJICTBOPUTCIIBHO — TCOPETHUYCCKOC

coJiepKaHue Kypca HE OCBOEHO;
HEOOXOIUMBbIE MTPAKTUIECKIE HABBIKH PAOOTHI
He c(hOPMHUPOBAHEI; BCE BBITIOJTHCHHBIC

yueOHbIe 3a/1aHus COEepKaT TpyObIe OIHOKH,
JIONIOJTHUTENIbHAS  CaMOCTOSITENNbHAs paboTa
HaJ ~ MaTrepuajoM Kypca  HeE IpPUBEAET
K KAKOMY-THOO  3HaYMMOMY  IOBBIIICHUIO
Ka4yecTBa BBIOJHEHHS YUEOHBIX 3a1aHUI

He 3aureno




2. KOHTPOJIBHO-OLEHOYHBIE CPEJCTBA

2.1. OueHoYHbIE CPEACTBA TEKYIEr0 KOHTPOJIA

1. Complete the letter of application. Put the verbs in brackets into the present
simple, present continuous, present perfect simple or continuous, or past simple.
Choose the right variant.

Dear Sir/Madam

| (1) am_writing to apply for the post of Trainee Marketing Assistant as
advertised in the September edition of Marketing Now. | (2) believe that |
(3) have the potential to provide your company with the skills it (4) needs in the
future.

Currently, 1 (5) have completed my exams at University. | (6) have been
studying for three years leading to a BA in Business Studies. In particular, |
(7) find the marketing component of my course the most rewarding and this is why

| (8) have decided to pursue marketing as a career.

As you will see from my CV, | (9) did a work placement in Germany last year.
This placement (10) gave me the opportunity to put some theory on my course into
practice. | also (11) acquired a good working knowledge of German. Since
January of this year, | (12) have been working at a local restaurant to supplement
my grant and this work (13) is_developing my communications skills with the
public.

My examinations (14) are finishing in ten days time and | would be
available for an interview any time after that. | (15) am looking forward to hearing
from you.

Yours sincerely
(Needs, have completed, am writing, believe, have been studying, have, am
looking, is developing, am looking, gave, did, are finishing, have decided, have
been working, acquired)

2. Read and translate a short covering letter in a written form.
Olga Ivanova
12, Pushkina Street
Yaroslavl 150000
The Personnel Director
AUCHAN
47 Borovaya Street
St. Petersburg 192007
22" June 2015
Dear Sir / Madam,
With reference to your advertisement in the Job for All, I should like to
apply for the job of trainee retail manager.
Please find attached my CV showing my education, experience and
background.



For the past two years | have worked as a manager for a local supermarket.
Due to personal reasons, | have to move to St. Petersburg within the next month.

| believe that | have the necessary potential to provide your company with
the skills it needs in the future. Since | have 2-years experience in the sales and
marketing field 1 hope that | will be able to increase sales and get excellent results.
| have graduated from Yaroslavl Trade and Economic University. | have been
studying for 4 years leading to a MBA in Marketing. In particular, | find the
marketing component of my course the most rewarding and this is why | have
decided to pursue marketing as a career.

| enjoy working with people, being very sociable and communicative.

| have a good command of English and French. When | was a student | had
internship in Paris where | improved my language skills.

| am ready to come to your office and have an interview. If you have any
questions, please, do not hesitate to contact me. | am looking forward to hearing
from you soon.

Yours faithfully,
Olga Ivanova

3. Use the words below to complete the letter. Use each item once only.

However - grateful — mentioned — current issue — eligible for — package
holidays — additional charge — look forward to — send me information — under
what circumstances — particularly interested — With reference to

Dear Sir / Madam

(1) With reference your advertisement in the (2) current issue of “Summer
Holiday” magazine. Could you please (3) send me information about the holidays
you offer in the United States? | am (4) particularly interested in (5) your
package holidays to California and Florida.

In your advertisement you state that there are reduced prices for children but
it is not clear (6) under what circumstances these reductions can be obtained. We
are a family of four, with two adults and two children, aged 10 and 16. Could you
tell me whether my 16 — year — old child would still be (7) eligible for a reduction
or if he is now classed as an adult?

Your advertisement also (8) mentioned that a free hire car was included in
the holidays in the United States. (9) However, there was no information about
insurance. | would be (10) grateful, therefore, if you could inform me whether this
is included or not. If it is not, 1 would like to know how much the (11) additional
charge would be.

| hope you will be able to answer my queries. | (12) look forward
to hearing from you.

Yours sincerely

(eligible for, particularly interested, However, look forward to, mentioned, under
what circumstances, With reference, current issue, additional charge, your
package holidays, send me information, grateful)



4. In each of the following sentences, choose the correct answer.

1. | asked Martha
gone well.

a. what

b. did

c. if

d. that

2. The manager asked me ... . of the new

proposal.

a. what did | think
b. if | thought

c. that I did think
d. what | thought

3. At the meeting the shareholders
asked how the company ... in the
previous year.

a. did

b. had done

c. have done

d. has done

4.1 couldn’t find Mile Arnoux, so |
asked her secretary ... .

a. was she there

b. where was she

c. where she was

d. where she was being

5. He rang to ask ... we were still
interested in the site or not.

a. whether

b. when

c. where

d. that

. the conference had

6.

I didn’t receive the ticket, so I rang

the travel agent to ask if they ... it.

a.
b.
C.
d.

7.

sent

had sent
have sent
sends

My boss was very supportive

and ... me to apply for the promotion.

oco0ooTCPMO OO0 T
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refused

. threatened

apologized

. encouraged

. He apologized ... at the meeting late.

to arrive

. that he arrived

of arriving

. for arriving

. It’s a nice car but [ wonder ... .

what it costs

. What does it cost

how much does it costs

. if it costs

10. I rang to ask when they ..., butin
fact they had already relocated.

a.
b.
C.
d.

are moving
will move
shall move
were moving




2.2. OnleHOYHbIE CPeCTBA /I IPOMEKYTOUHOM aTTecTalun

BOI’!pOCbl K 3auemy no Oucuunﬂuue:

1. CobecenoBanue 1Mo OJTHOM U3 MPEAJIOKEHHBIX TEM:
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8.

9.

You are meeting foreigners for the first time.

Today you have an interview at a famous computer company. Act as a
receptionist. Start the interview with a representative of the company.

You are booking a call to Moscow.

You are inviting your foreign partner to a restaurant.

Today you have an interview at a famous computer company. Act as an
interpreter. Start the interview with a representative of the company.

You are calling to a company and looking for a person.

Today you have an interview at a famous computer company. Act as an
manager. Start the interview with a representative of the company.

Tell your colleague about the main principles of being the participant of the
scientific conference.

You are calling to a company to find the address of a person.

10.You have got a wrong number. Make your excuses.
11.Today you have an interview at a famous computer company. Act as lawyer.

Start the interview with a representative of the company.

12.You are telling your friend about your native city.
13.Tell your employer about your professional background.
14.Today you have an interview at a famous computer company. Act as an

engineer. Start the interview with a representative of the company.

15.Tell your friend what an excellent resume is.
16.Today you have an interview at a famous computer company. Act as an

accountant. Start the interview with a representative of the company.



